Tech Tip Tuesday - February 13th, 2018

Five little things

While we generally try to make sure the weekly tech tips are of substance and covering a
feature from top to bottom, sometimes it's the little things that can make a big difference.
Here are five little enhancements that will make your lives easier:

1) Trip Summary is Copyable
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Click on the first row of text, hold down the shift key, then click on the last row, right
click and choose copy.

2) Request vendor charges right from tripbook
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On the charges tab, simply click on the "Charge request” button to send an email to the
vendor requesting they submit their charges.

3) Edit status levels 2-5 directly from the dispatch grid.
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For those of you that aren't familiar with the dispatch grid's edit mode, when turned on
users can edit/change select fields without having to open the trip. This functionality has
now been expanded to include trip status levels 2 - 5.

4) Auto assign group names to all orders by a specific company
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From the setup menu, select maintain>company list. Select the desired company, select
the group name, then click save. This is feature is particularly useful when combined with
the iGroup application.

5) Filter by payment method in Trip Book
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In Trip Book it is now possible to filter results by payment method. From the second
dropdown select "payment method" then choose from the list of payment methods.



